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Posting Interim Grades 
Using StarStudent Portal 

1. LOG IN: 
 

Directions From School: 
• On the Intranet, click on "StarBase Portal", which is in the row that says "For Teachers." 
• Log in with the ID and password you were sent in email. (If you have lost it, ask an Administrator or email Barbara.) 

• Click the grey tab that says "Teacher."  
 

Directions From Home: 
• Type in one of these addresses:   (and Bookmark it for next time!) 

http://64.251.54.218/pls/portal    OR    http://bbc-ssp.danbury.k12.ct.us/pls/portal 
• Follow directions 2-3 above. 

 
2. SELECT A CLASS TO POST: 
 
 

 
 
 
 
 
 
 
 
 
 
 

Clicking here selects this teacher’s 2nd period class 
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3.  SELECT FOR EACH STUDENT: 
 
 
 
 

 
 
 

Click here to choose a  “Status:”  

Click here to indicate if a Conference is needed 

IGNORE THESE! We do NOT give Grades or Notes! 

Comments:   
Select a comment by clicking; it will turn blue.  
To select more than one, hold down the Apple key (Command on a Windows machine at home); select up to 3 Comments. 
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4. SUBMIT INTERIMS: 
 
  Be sure to click                                              If you do NOT click this, your Interim will not be submitted, and you will need to start over next time. 
 
 You can re-submit any time up to the time of the closing of the Interim Window. This means that you can work on your Interims, Submit, go away, 
and come back to finish later. 
 
Posting Dates: First Quarter, 2005: September 30, 2005 - noon, Oct. 5, 2005 
 
5. VERIFICATION: 

 
 A Verification Sheet will be printed for you to verify that your Interim reports  have been submitted correctly. 
 
 
 

Submit Interims 
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