Creating PDF Files

Portable Document Format (PDF) files are created so that any computer can open and read these files in exactly the format in which they were created. PDF files are commonly used in web sites or email to ensure that everyone can read it. Documents can be created in Word, Appleworks, Keynote, or any other application that can be printed.

To Create a PDF File:

· Open the document.

· From the File Menu, select Print (or use Apple-P)

· In the Print dialog box, select PDF > Save as PDF
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· Name the file, leaving the file extension .pdf [image: image2.wmf]
· When using a PDF on a web page, you can simply link to it.
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