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Create Graphs

Excel requires a spreadsheet that contains data in the form of numbers to create a graph. Header rows become the labels in the graph.
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[image: image5..pict]To create the graph, highlight the data (including the header row). [image: image2.wmf]
· From the toolbar, click on the Graph button [image: image3.wmf] and follow the screen prompts. Select the type of graph for your data:
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· A graph will appear on the worksheet:


Note that for this example, I highlighted only the first name. If you use the last name, the labels become too crowded.





Tip:


You can simply click Finish at this point  or click on Next to see other options.
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